FOR IMMEDIATE DISTRIBUTION
Subject:     Hurricane Ike Preparedness  
Attention:   All Tax Assessor-Collectors

We anticipate receiving an emergency declaration from the governor’s office that will provide instructions to be followed due to Hurricane Ike.  Until then, we have addressed various situations you may face as a result of the storm.  We do not currently have the authority to prescribe interim procedures for these situations but we offer the following for you to use if you determine the situation warrants.  
For more information, visit:  www.governor.state.tx.us/hurricane
Be aware that motorists residing outside your county may seek assistance in your office.  The following emergency procedures are effective September 11, 2008, for any person or vehicle impacted by the storm.
Registration

For hurricane evacuees in need of vehicle registration, a 15-day temporary tag (VTR-24-SP) may be issued.  If you run out of 15-day temporary tags, you may issue 30-day temporary tags at no charge.
Title 
For Texas resident hurricane evacuees requesting a title transfer, at your discretion, you may process manually using Form VTR-31-RTS receipt. If registration is required, issue a 15-day temporary tag.  Do not charge delinquent title transfer penalties for affected vehicles during the post-hurricane period.  Transactions and funds received should be sent to the appropriate county for processing through RTS as soon as possible.  For assistance, contact the RTS Help Desk at (512) 302-2020.
Parking Placard

A person with a disability may apply for a TEMPORARY Disabled Parking Placard with a 30 day expiration from the date of issuance, without meeting the requirement of a doctor signature or payment of the placard fee.  See attachment for more information.
Workstation Shutdown

If your office closes due to the hurricane, close out each individual workstation, and then perform a shutdown.  Contact the RTS Help Desk with any questions on the procedure.  Be aware of potential flood conditions in your office and take precautions to protect RTS equipment as appropriate.
More Info
For the latest TxDOT travel advisories, visit:  www.txdot.gov/travel/hurricane.htm
Also, for the most current road conditions you may call 1-800-452-9292. 

Thank you for your help in distributing this information as quickly as possible.
Attachment
